
HIGHER EDUCATION

APPLYING THROUGH UCAS

Parent Information Evening

Monday 1st September 2025



Introductions

• Mrs Claire Kerr – Depute Head Teacher (S6 Year Head)

• Mrs Lesley Dawson – Principal Teacher of Guidance (Muir House)



UCAS - Setting the Scene (www.ucas.com)

• Independent Charity - They also provide information, training 

and advice (https://www.ucas.com/apprenticeships)

• Central organisation who process all applications for entry to 

full time higher education (HE) courses in Scotland, England, 

Wales and Northern Ireland.

University & 

College 

Admissions 

Service

http://www.ucas.com/
https://www.ucas.com/apprenticeships


What is UCAS?

 UCAS operate on behalf of all full-time higher 

education courses at member institutions



Key facts

 Online Application – UCAS 

HUB 

 Number of choices 5

 Cost  £28.95* (FME)

 Simultaneous consideration

 ‘Invisibility’

 Choice Restrictions:

Med/Dent/Vet 4*

Oxford or Cambridge 

 1 application per cycle

 Form considered late if 

submitted after deadline



UCAS Pupil Guide

 Every applicant will be issued with a UCAS Apply guide. This highlights 

key information, deadlines and course codes which will allow them to 

complete their application. 



UCAS - Key dates and deadlines 

 Now : Through PSE the application process has started

 2 September: School can start to submit completed

applications to UCAS

 2 October : Music/Drama Courses - Conservatoire (Further info. here)

 15 October: deadline for

 Medicine, Veterinary, Dentistry

 Oxford or Cambridge

 14 January: Main undergraduate deadline 

 26 February: UCAS Extra opens

 5 July: UCAS Clearing opens

Admissions test

may need to be

completed prior 

to applying

https://www.ucas.com/conservatoires/how-apply-through-ucas-conservatoires


Bishopbriggs Academy Deadlines

First draft of Personal Statement: Week beginning 1st September

Final Draft of Personal Statement: Tuesday 30th September

Final submission of application: Tuesday 11th November



Application Process

1. Students register 
with UCAS via the 

Hub

2. Once application 
is finalised, 

applicant must 
mark all sections as 

‘complete’

3. Online payment 
of £28.50 made to 
UCAS (debit/credit 

card)

4. Guidance staff 
check applications 

& write pupil 
references

5. Mrs Kerr checks 
completed forms 

and forwards them 
to UCAS



What is my first step?

Research

Research

Research

Research

Research Research

Research

Research

Research

Research

Research

Research

Research

Research

Research

Research



Research

 Requires:

 Sufficient time

 Resources

 Organisation

 Knowing where to look / what to look for

 Encouragement and support

REMEMBER: 

Course entry requirements show 

the MINIMUM grades or Tariff

points a Higher Education Institution

would expect an applicant to have

to even be considered for an offer.

If an offer is made, they could ask

for higher grades or points. 

http://images.google.co.uk/imgres?imgurl=http://upload.wikimedia.org/wikipedia/commons/thumb/8/8b/Red_question_mark.svg/450px-Red_question_mark.svg.png&imgrefurl=http://commons.wikimedia.org/wiki/File:Red_question_mark.svg&usg=__G55WQuPgSZ8JH6IMOXPRft6oTDA=&h=450&w=450&sz=10&hl=en&start=1&um=1&itbs=1&tbnid=hh0V416Vuh12dM:&tbnh=127&tbnw=127&prev=/images?q=red+question+mark+on+shortcut&um=1&hl=en&lr=&sa=N&tbs=isch:1


Research
 Online….

www.ucas.ac.uk/students/coursesearch/ Ucas course search

www.myworldofwork.co.uk course info, pupil info, parent info

www.ucas.tv Ucas TV ‘How to’ guides

www.planitplus.net course advice

www.prospects.ac.uk course choice advice based on school subjects

www.ukcoursefinder.com degree suggestions

www.unistats.com advice on specific universities and courses

www.studential.com sample personal statements

https://discoveruni.gov.uk/course-details/10007805/KIS0002822/Full-time/

university statistics

https://www.thecompleteuniversityguide.co.uk/student-advice/where-to-study/how-

to-use-university-league-tables university league tables

 Open days

 Work experience

 Word of mouth 

http://www.ucas.ac.uk/students/coursesearch/
http://www.myworldofwork.co.uk/
http://www.ucas.tv/
http://www.planitplus.net/
http://www.prospects.ac.uk/
http://www.ukcoursefinder.com/
http://www.unistats.com/
http://www.studential.com/
https://discoveruni.gov.uk/course-details/10007805/KIS0002822/Full-time/
https://www.thecompleteuniversityguide.co.uk/student-advice/where-to-study/how-to-use-university-league-tables


UCAS website www.ucas.com

http://www.ucas.com/


UCAS Course Search

 Search box to find available courses

 Filters can be used to narrow your search



 Available filters:

 Course type and year

 University/College

 Subject(s)

 Entry requirements

 Geographical location

UCAS Course Search



UCAS Course Search



UCAS Course Search

 Entry requirements



My World of Work: https://www.myworldofwork.co.uk/

https://www.myworldofwork.co.uk/my-career-options


My World of Work: https://www.myworldofwork.co.uk/secondary

https://www.myworldofwork.co.uk/secondary


My World of Work: https://www.myworldofwork.co.uk/search-courses

https://www.myworldofwork.co.uk/search-courses


My World of Work: https://www.myworldofwork.co.uk/parents-and-

carers

https://www.myworldofwork.co.uk/parents-and-carers


8 Key Sections

Students are asked to complete the following sections online:

1. About you – personal details

2. Work Experience

3. Education – school/college details, academic qualifications 

4. Finance and Funding

5. Diversity and Inclusion

6. Personal Statement – new for 2026 cycle 

7. Choices

Having checked the above, Guidance Teachers will then add:

8. Reference 

The Application Process: What UCAS 

require?



Personal Statement
What’s Changing for 2026 entry? 

Format & structure 
Move from one long piece 

of text to a scaffolded
approach.

Three sections with 
question prompts.

Character Count 
4000 total character count 
remains; includes spaces.

Minimum character 
count of 350 per section.

Support & advice 
Clear links to guidance in 

the application for 
students. 



Why is it changing?

Previous UCAS research found 79% of students felt that 

the process of writing the statement was difficult to 

complete without support.

The new format will ensure students from all backgrounds 

better understand the key information universities and 

colleges want to know about them.

The three sections, each carefully scaffolded with specific, 

mandatory questions will improve the application 

experience for all. 



What are the questions?

Why do you want to study this course or subject?

How have your qualifications and studies helped 
you to prepare for this course or subject?

What else have you done to prepare outside of 
education, and why are these experiences useful?



Q1. Why do you want to study this course or 

subject?

• Opportunity for students to showcase their passion, curiosity, interest, and 

knowledge of chosen subject area – demonstrate why it’s a good fit for them 

and their future ambitions.

• Universities and colleges want to see students have done their research so 

they can be confident this is something the young person will enjoy and excel 

in. This is one place to highlight super-curricular activities as evidence of 

curiosity and interest in the subject outside of the classroom.

Examples for this section could include:
• Personal life experiences e.g. being a carer, the environment where you grew 

up or lived, an inspirational friend, colleague or family member, a book you read, 

a news article or blog/vlog, a YouTube video, a podcast, a show you saw.

• An understanding of the area and the qualities you might need to succeed in it.



Q2. How have your qualifications and studies 

helped you to prepare for this course or subject?

• This is the chance for students to show evidence of the relevant or 

transferable skills they've gained and highlight their understanding of 

how this will help them succeed in this subject area.

Examples for this section could include:
• Specific modules or topics studies

• Essays or projects that explore a particular view point or technique

• School, local, or national competitions

• Private lessons and qualifications e.g. music, stage school or sports if

relevant to the course

• Tutoring or mentoring

• Online courses leading to a qualification



Q3. What else have you done to prepare outside of 

education, and why are these experiences useful?

This is students' chance to talk about any other activities they have 

undertaken outside of their formal education or personal experiences 

which further demonstrate their suitability for the course. This section is 

likely to be highly personal to them and anything they do include should 

reflect on why they're including it.

Some examples for this section:
• Extra-curricular activities

• Volunteering/Work experience

• Personal life experiences e.g. caring for a family member, overcoming 

a challenge

• Job/employment

• Online learning activities e.g. Springpod, MOOCs etc.

• Trips and visits

• Podcasts, TED talks, documentaries etc.

• Duke of Edinburgh award



Personal Statement basics

 4000 characters 

 Type in MS Word and paste into UCAS Apply

 No spell check in UCAS

 UCAS uses similarity detection software 

 Do not submit your first draft



The Personal Statement – top tips
• Check course listings

See what level of understanding you need to have and what qualifications or skills 

they're looking for.  This way you can link your experiences to the skills and 

qualities they mention.

• Should be relevant to all your choices

 Consistency in your choices makes the PS easier to write

• 200 personal statements per admissions tutor per week!

 Make yours stand out  

• Write it early:

 You will need to write a few drafts – starting now!!

 Get someone to read through it

 Does it make sense?...Does it flow?...Can you say 

‘So what?’ to anything in it?    Have you used evidence 

to demonstrate your skills etc.

http://www.123rf.com/photo_6508550_checklist.html


Remember to PEEL

Point

Evidence

Explain

Link



Key Skills to Mention:



Primary School Link

School Clubs

House Council

School Committees

Charity events

Paired Reading

Buddy

Youth Champion (Poland Trip)

Young Enterprise

Departmental Links

Volunteer Work

Prefects/Captain

Work placement

First aid certificate

Pool Lifeguard

Sports coaching awards

Kenya

Things you could add:

https://www.google.com/url?q=http://childdevelop.org/volunteer-opportunities/&sa=U&ved=0ahUKEwj3stz-vK3bAhVUOMAKHXhNATwQwW4IGDAB&usg=AOvVaw2-Qk4eEcY_-0sqquCPSk3i
https://www.google.com/url?q=http://www.trophymaster.co.uk/shield-pin-badge-school-captain-blue-22mm-09-x-25mm-1-438072-p.asp&sa=U&ved=0ahUKEwiOk6iMva3bAhUMMewKHcrPAuoQwW4IGjAC&usg=AOvVaw2CcQMX6SyPkhjicaaDAJKk
https://www.google.com/url?q=https://www.china-admissions.com/blog/buddy-in-china-introduction-service/&sa=U&ved=0ahUKEwjTu-qYva3bAhUEC8AKHbSRCoIQwW4IHjAE&usg=AOvVaw3PC6045nFmXdT07J88wCqa
https://www.google.com/url?q=http://www.keysigns.co.uk/signs-c2/safety-signs-c3/first-aid-signs-c134/first-aid-signs-c135/first-aid-signs-p782&sa=U&ved=0ahUKEwivxKisva3bAhVMNMAKHSW0ATUQwW4IGjAC&usg=AOvVaw3B-FydH_34o9BaJXPyzm2F
https://www.google.com/url?q=http://www.udston-pri.s-lanark.sch.uk/tag/paired-reading-programme/&sa=U&ved=0ahUKEwiGtaG6va3bAhXIAsAKHS_PC50QwW4IFjAA&usg=AOvVaw0r99tepH8rNd_RNv-bQwtX
https://www.google.com/url?q=https://qldultimate.com.au/p/asc-assessor-presenter-training&sa=U&ved=0ahUKEwio3YrGva3bAhWqBsAKHRI8BbkQwW4IFjAA&usg=AOvVaw3FayNQUSmT9dC5RxWdJOVc


Online Experience: OpenLearn Courses 
https://www.open.edu/openlearn/free-courses/full-catalogue#

• Free learning 

platform provided by 

The Open University

• Offers a wide range 

of free online 

courses, resources 

and learning 

materials

• Courses often come 

with free digital 

badge/statement of 

participation – boost 

application!

https://www.open.edu/openlearn/free-courses/full-catalogue


The UCAS reference includes three structured sections:

The Reference – What we include



Next Steps…

How do I check 

the progress of 

my application?



UCAS HUB

This will allow your son 

or daughter to:

• follow the progress 

of their application 

online 24/7

• see their choices 

and personal 

information

• view their offers

• reply to offers online



Offers: decisions and replies

Admissions tutors can offer interviews and make 3 decisions: 

 Unconditional Offer: If you already have all required grades.

 Conditional Offer: Offering a place dependent upon successfully 

meeting academic conditions. These could be expressed in terms of:

 UCAS Tariff Points

 Qualification grades/results

 A mixture of the above

 Unsuccessful: The HEI cannot offer you a place.

http://www.canstockphoto.com/3d-puppet-businessman-with-2010485.html
http://www.canstockphoto.com/3d-puppet-businessman-with-2010487.html
http://www.canstockphoto.com/3d-puppet-businessman-with-2010493.html


UCAS Tariff

 The UCAS Tariff is a means of allocating points to post-16 

qualifications used for entry to higher education.

 Not all institutions use the Tariff and may use grades instead 

 Check carefully entry requirements

 See tariff calculator to check your qualifications:

https://www.ucas.com/ucas/tariff-calculator

https://www.ucas.com/ucas/tariff-calculator


Scottish Qualifications: Tariff Points

Advanced Higher Higher Tariff points

A 56

B 48

C 40

D 32

A 33

B 27

C 21

D 15

**It is important to check the entry requirements in the 

undergraduate prospectus, to find out what credit is given to 

Advanced Highers for the courses which interest you or what 

Highers are required for entry.**



How an offer might actually look 



Applicant replies 

 When applicants have received decisions from ALL choices.

 If you have offers you will be asked to make replies on Track.

 UCAS will send reminders – but if you fail to reply by your reply 

date, your offers will be declined by default!

 Once all decisions are received, you will be able to hold a 

maximum of 2 offers:

 Firm (if you meet the conditions you will be placed)

 Insurance (only comes into play if you are not

placed with your Firm choice)

Any other offers must be declined



Next Steps: If left holding no offers

EXTRA

 Operates from 28 Feb

to the 4 July

 All applicants are now 

eligible to use this service 

if holding no offers

 You can add one more 

choice at a time via Track

CLEARING

 Operates from July 

onwards (depending on 

your status)

 Add one choice at a time 

via Track

 Clearing vacancy list

 Call HEIs first and get 

verbal offer(s)



What your son/daughter should be doing 

now?

• Research

• Extra curricular

• Work experience

• Attend Open Days

• Go beyond the curriculum

• Focus on this year’s 

studies



How can you support the application process?

• Use the Parents/Carers section of the UCAS website 

www.ucas.com/parents and download the 2026 Parent/Carer 

Guide. (click here )

• Support your son/daughter’s management of their application 

through the UCAS Hub.

• Make sure they read everything carefully that is sent to them.

http://www.ucas.com/parents
file://BBA-SRV-001.edc.schools.local/Staff$/Claire Kerr/UCAS/Information Evening/2025/parent-guide-2026-final.pdf


OTHER USEFUL RESOURCES

• www.ucas.com

• www.myworldofwork.co.uk/

• www.whatuni.com/

• www.theguardian.com/education/universityguide

• https://www.thecompleteuniversityguide.co.uk/universities?sortby=provider_name

• https://www.thecompleteuniversityguide.co.uk/student-advice/where-to-study

http://www.ucas.com/
http://www.myworldofwork.co.uk/
http://www.whatuni.com/
http://www.theguardian.com/education/universityguide
https://www.thecompleteuniversityguide.co.uk/universities?sortby=provider_name
https://www.thecompleteuniversityguide.co.uk/student-advice/where-to-study


Feedback Form

Scan the QR code


